BO GIAO'DUC VA'DAO TAO CONG HOA XA H QI CHU NGHIA VIET NAM

TRUONG/PAIHQC MO ! PIA CHAT DPoc lap - Tw do - Hanh phuc
S56:\388 / MPC 4 TCCB Ha Ngi, ngay 05 thang 8am 2013
Vé viéc thi tusgrivien chi-c
@m 2013

KE HOACH THI TUY EN VIEN CHUC NAM 2013

- Can or chi tiéu bién ch B Gido dic vabao to giao cho Twong nim 2011 va Quét dinh
cia Hiéu treong $ 81/Qb-MBC ngay 25/01/20118/Quy hach can B, vién chic cho caaion vi
trong Trong dén nam 2015;

- Can or vao kibi lugng coéng véc thuc & va nhu &u phd kp véi tinh hinh ndi cua cacdon
vi, theo Kt qua duyét chi tiéu tuyén dung aia Hoi ddng TCCB Turdong ngay 18/7/2013; Nhausng
thdng bao &i dung K& haach thi tuyén vién chirc nhr sau:

l. NHUNG VAN PE CHUNG
1. CH tiéu va nguyéndc tuyén dung
- Tong $ chi tiéu: dugc duyst: 42, trongdo:
+ Can b giang chy: 28;
+ Can 1 huéng cin TN/TH: 06;
+ Can 16 hanh chinh &n phong: 08.

- S5 luong ch tiéu dia cacdon vi (c6 king chi tét kém theo)uoc Hoi dong To chac Can b
Truong duyét.

- Tiéu chudn tuyén dung dra theo quydinh aia Nha méc, aia Treong Pai hoc Moé-Dia cHit va
yéu du riéng @a caadon vi ddduoc nha teong théng qua.

- Can ar xét tuyn: Theo Kt qua thi va nhing yéu éu khac éa Nha méc v& phim chit ca
nhan ngoi lao dong.

2. Nganh tuyn dung

a)bé lam can b giang day, can b huéng din thi nghém: Bao @m cac nganh vanh we: Ky
thuat Mo, Héa o, Vat ly, Dia chit, Co - bién, Diu khi, Tic dia, Céng ngh théng tin, Xay dng,
M@i truong, Ly luan chinh ti.

b) Bé 1am céan b hanh chinh &n phong: Bao §m cac nganh & hiém, Thong tin thr vién.

3. Péi twgng, tiéu chuin tham gia dr tuyén

- L& céng dan msc CHXHCN Viét Nam, ¢6 trinhio phu bop voi yéu du cong tac. Riéndbi
véi can [ giang chy phai tét nghiép dai hoc hé chinh quy lai kha t [&én (Ié ca ddi tuong dr tuyén [
Thac 7).

- C6 ptam chit dao duc t6t, ly lich ré rang, cdu sirc khas.

- C6 trinhdo tiéng Anh trong dwong B1 khung Chau Audbi véi can I giang day), trinh do
tuong duong A2 khung Chau Audfi véi can B huong din thi nghém, thec hanh, phc wu dao to,
hanh chinh &n phong).

- C6 trinhdo tin hoc B trd 18n ddi véi can b giang dhy, trinhdd A tin hoc vian phong té [én
ddi véi can b khac.



Ngoai cac chtiéu trénday, ngrdi tuyén dung vao Tuong phii dam bao céc tiéu chin khac
cua Treong nhr phu luc 1.
4. Hé so dir tuyén:(xem phu luc 2).
5. Thoi gian, dia diém ngp ho so
- Thoi han nop ho so tir 08/8/2013+ 31/8/2013 4i phong B chirc Can b trudng Pai hoc Mo-
Dia chit , Dong Ngc-Tir Liém-Ha Nbi (khong té lai hd so).
- Chi nhan hd so codu cac lai gidy to hop 18, khdng nlin qua trung gian.
- Lé phi I so va & phi thi theo quytinh aia Trrong.
6. Ngi dung va hinh thic thi
Nguoi du thi phai thi 4 mdn theo quginh chung, baodm:
- Mén thi Kién thrc chung: Thi vt vé phap ldt vién chic; chi treong, duong 16i, chinh sach
cuabang, phap lat caa Nha méc va ntirng hiéu biét co ban vé nganh héc linh wre tuyén dung.
- Mén thi chuyén mdn: Tiéu chn, chic trach, trinhdd nghiép vu ngach vién clirc & dam
nhiém, hinh thirc thi van dap.
- Mén thi Ngai ngir: Theo trinhdé quydinh cho tng di tugng.
- Mén thi Tin hoe: Theo trinhid quydinh cho tng dbi tuong.
Noi dung chi tét do Hoi dong thi tuyén vién chirc Treong quydinh ai thé trén @ s quydinh
cia Chinh ph vé tiéu chién cac ngch vién clic.
7. Ké hogch thei gian
-Tw 29/5/2013+= 07/8/2013:
+ Cécdon Vi dang ky ch tiéu tuyén dung:
+ Duyét chi tiéu tuyén dung cho cadon vi;
+ Lap ké haoach thi tuyén;
+Thong bao tuin dung trén théng tirtai ching;
+ BA0o c&o B Gido dic vabao to Vé cong tac tugn dung nim 2013.
-Tw 08/8/2013+ 31/8/2013:
+ Nhan h so;
+ Thanh 4p Hoi dong tuyén dung, To thu ky cia Hoi dong.
- Tir 03/9+06/9/2013 Tham dinh 1 so.
- 09/9/2013 CAcdon vi nhan hd so sau khida thim dinh & phong B chirc Can 16 dé so tuyén.
- Tir 10/9+ 20/9/2013:Céacdon vi tién hanh s tuyén (cacdon vi giri trude lich s tuyén cho
Truong dé theo ddi va Km tra)(Qui trinh s tuyén theo ph luc 2).
- 23/9/2013 Han cWi cung caaion vi nop danh sachét qua so tuyén can 16 va cac ¥n bin
quydinh & so tuyén cho B thu ky (phong B chirc Can ).
-Tw 30/9+ 04/10/2013:
Hop thi sinh, cdng ddanh séach thi sinh, @ithiéu ni dung, chrong trinh 6n4p cho ngoi du
tuyén.
-Tw 05/10+ 20/10/2013Thi sinh tr 6n #p.

-Tir 21/10+ 24/10/2013Khai mac ky thi, cong 16 Qb t6 chic ky thi, Qb Ban coi thi, tuyén
bd khai mac ky thi. P bién ké hoach ky thi, quy cig thi, ndi quy thi. Hop Ban coi thi; B chc thi,



- Lich thi nhw sau:
+Séang 21/10/2013: Thi madwgoai ngir;
+Chiéu 21/10/2013: Thi moKi én thiec chung;
+Sang 22/10/2013: Thi mdrin hoc;
+Sang 23/16- 24/10/2013: Thi méi€huyén mén
-Twr 25/10+ 10/11/2013Téng hyp diém, phuc kko, thdng bao, béo cadtkqua thi tuyén lén
B6 Gido dic vabao o, ra Qut dinh céng nhn két qua thi tuyén.
. TO CHUC THUC HIEN
Dé lam 6t dot thi tuyén vién chirc nim 2013, Nha trong phan céng trach rim cho caalon
vi nhr sau:
1. Phong B chizc Can b
- Trén © s Nghi dinh 29/2012/¥-CP dia Chinh ph, chi dao aia By Giao dic vabao to, y
kién chi dao ciaPang wy, Ban Giam Hu dé lap danh sach & ddng, cac Ban, Fu ban éa Hoi dong
thi tuyén, trinh HBu treong phé dugt.
- Théng béao trén ptong tién théng tindai ching & ké haach thi tuyén.
- Chuin bi noi dung, tai léu én 8ip cho thi sinh.
- Nhan, phan lai va kiém tra 1o so, 1ap danh séach thi sinh tham gia thi éoychung va cho
tirng Tiéu ban.
- Lap ké hoach, chun bi cacdiéu kién cin thiét cho vic 6n thi vad chic thi.
2. Héi dong thi tuyén va cac Ban, Téu ban thugc Hai dong
- T6 chic ky thi nghiém tlc theding quydinh aia Nha mréc.
- Téng hop két qua thi, 1ap b&o céo trinh Ban Giaméhi duyét truge khi giri Bo Gido dic va
Pao to dé bao céo.
3. Cacdon vi khac
- Can or vao K hoach ch tiéu tuyén dung dd dugc Nha terong phé dugt va $ luong thi sinh
dang ky dr tuyén (do phong T chrc Can b giri t6i) tién hanh phan le, so tuyén va bao caodi Hoi
dong thi.
- Truong céacdon vi cé trach nim phbi hop véi Phong B chac Can 1 trong viéc thim dinh
hd so, tién hanh s tuyén, lap danh séach thi sinhia don vi va dr can b tham gia cac Eu ban lién
guandung Wi quy dinh chung.

Noi nhdn: HIEU TRUONG

- Bo GD&DT (dé béo cao);

- Ban Giam hu (d¢ bao céo); Déi ky)

- Cécdon v (dé thyc hien); PGS.TS. Tran Pinh Kién

- Luu TCCB, HCTH



PHU LUC 1
MOQT SO QUY PINH VE TIEU CHU AN CUA TRUONG PAI HQC MO-PIA CHAT
TRONG CONG TAC TUY EN DUNG

1. $ chi tiéu laodong tuyén dung dra trén © so bién clé can 1, vién chic hang Bm ca
Truong duoc Bo Giao dic vabao tio phé dugt va Quy hach can B vién chic caa Tnrong.

2. Quy trinh tugn dung theoding Ngh dinh $ 29/2012/ND-CP ngay 12/4/2012ua Thi
tuéng Chinh ph vé Tuyén dung, sr dung va qan Iy vién chic, Quyét dinh $ 10/2006/®-BNV ngay
05/10/2006 6a Bd Noi vu vé viéc ban hanh quy éht6 chic thi tuyén, nang nach déi véi CBCC va
Qb s 12/2006/®-BNV ngay 05/10/2006i@ Bs Noi vu vé Noi quy ky thi tuyén déi voi can i cong
chirc.

3. Can b tuyén dung vao torong phii dam bao cAc tiéu chan ngach vién clirc éin tuyén dung
theo quydinh aia Nha meée. Ngoai ra, Teong quydinh thém nit sb tiéu chidn sauday:

a) Ngai hinh candéi, khéng cé khu$t tat.

b) Can b giang chy phai tot nghiép dai hoc hé chinh quydat loai kha te [&n: can b giang cy
va can b huéng din thi nghém phii c6 ching cH Phrong phap ging day dai hoc va Plvong phéap
luan nghién é¢u khoa ¢ (can b mai tét nghiép chra co clitng cH nay cho phépap chim nhit ti
da 6 thang & tir ngay c6 Qugt dinh thu nkin; Nha trong ko diéu kién thoi gian cho can ddi hoc dé
hoan thanh akong trinh ép ching cH, ca nhan pii ty tac kinh phi).

c) Can Ib Hanh chinh &n phong: Nu khéng 6t nghiép Hoc vién Hanh chinh ogc gia vabai
hoc Noi vu thi phai c6 mot trong cac ching ch: Van the luu trit, hanh chinh &n phong (i khdi phuc
vu van phong); qan Iy hanh chinh Nhausc (d6i véi chuyén vién). Nu can b mai tét nghiép chra
c6 céc cling cH nay thi thi han ndop va nhieng quydinh khac ghng nhr khdi can b giang day.

d) Twi doi:

* Can b giang day va can b huéng din thi nghém:

- Trinhd6 t6t nghiép dai hoc: khdng qua 30 thi;
- Trinhd6 t6t nghiép Thac s7: khdng qué 35 thi;
- Trinhdd t6t nghiép Tién sy: khéng qué 40 ti;
- Trinhdd GS, PGS: Khéng qua 504iu

* Can b hanh chinh: khéng qua 30btu

d) Chd & va phrong tién di lai do ca nhan lo.

e) Mat sb don vi c6 yéu éu rieng Nha trong € xem xét va quit dinh.



PHU LUC 2
MOQT SO BUOC CAN LUU Y KHI TI EN HANH TUY EN DUNG
VIEN CHUC NAM 2013

Buéc 1 Ping ky nhu cau tuyén dung tir cacdon vi

- bang ky cH tiéu tuyén dung va cac yéuau riéng @a cacdon vi dugc tong hop va trinh Hi
ddng To chirc Can b duyét ( cin o chi tiéu theo Quy hech dén 2015, kibi lwong thre t& dam nhiém,
c6 xem xétdi nhitng phat sinh i ddi véi cac nganh i thanh bp haic < thanh ap).

- Xay dung va théng bao K hoach tuyén dung: Bao céo B bing vin ban (theo chtiéu B
da duyet nam 2011: 960); Nha tidbng théng bao &tuyén dung trén plrong tién théng tindai ching va
théng bao éng rai trong toan Twong tr 08/08/2013.

Buéc 2 Nhan va xir Iy hd s (tir 08/8/2013dén 31/8/2013)

- Theo quydinh aia Chinh ph, ngeoi du tuyén nop hd so trong thoi han it nHit 15 ngay sau
khi théng bao.

- H6 so phai ndp tai phong B chic Can 1. Chi nhan hd so cé du gidy to hop 16 va do chinh
nguoi xin du tuyén nop. HO so phai duge danh $ va ghi vao & theo dai, c6 cih ky cia ngrdi nop.
Nhitng gy to duwgc phép Bp chim (cac cling cH, vv...) theo quydinh, phii c6 camdoan thi han
nop.

- Nguoi xin du tuyén duogc lién kg, tiép xic Wi don vi quan ly chuy@én mén trc tiép dé tim
hiéu cdng véc, tranh thi s gilp dd caadon vi vé chuyén méning nhr nhitng Vin dé lién quan khéac
nhueng phii tuan thi quydinh chung @ viéc ra vao o quan.

Hé so dir tuyén gom:

1) Bon xin dr tuyén c6 camdoan phuc vu l1au dai trong trong, gin sang nn cong tac theous
phan cénga © chac.

2) Giy khai sinh (Bn sao cong amg).

3) S yéu Iy lich c6 xac nin aia chinh qugn dia phrong hdic oo quan @a BS, Me dang cong
tac.

4) Van king 6t nghiép, ching cH (Ngaai ngi, tin hoc, phrong phap ging cay dai hoc va
pheong phép lén nghién é¢u khoa loc, ching cH hanh chinh & phong, ...), Bng diém hoc tip (réu
ban sao phi co6 céng cling).

5) Gy ching nkin cédu sic khat cdng tac do € quan y & quan, huyn cip (khéng qué 6
thang K tir ngay ép dén khi rop).

6) Haianh @ 4x6, 2 phong bi c6 dan tem ghidia cH lién kg, dién thaai.

7) Céc gy to khéc, cling nhin wu tién (réu co).

Céc ghy to tréndugc dung trong phong bicc180x270mm.



Buéc 3 Cong tac & tuyén tai caAcdon vi tuyén dung (10/9/2013+ 20/9/2013)

1) Sau khi x ly, hd so dugc chuyn vé cacdon vi. Tha truong cacdon vi phan céng ngpi
gilp d& chuyén moérddi véi ngudi du tuyén.

2) Tién hanh s tuyén theo quydinh nhr sau:

- Lap lich o tuyén caadon vi giri T6 thu ky ( tai phong © chic Can 16) dé Hoi dong theo ddi
va kiém tra khi @n.

- Lap Tiéu ban & tuyén cip Bo mdn (do B mon «r thanh ip) bao ém i thiéu 3 thanh vién
trg 1én trongdé codai dién 1anhdao B6 mén, can b c6 kinh nghém va uy tin ¢ chuyén mén.

- Tiéu ban & tuyén kiém tra kén thac vé chuyén mén thdéng qua cac hintirthcho thut
trinh, giéng thr, 1am thr vé chuy@n mon va én hanh phng van (sH 1an kiém tra cé tl nhiéu hay it
tuy theo frng don vi). Tiéu ban & tuyén danh gia Bng phéu nhin xét va chaiiém cia trng thanh
vién kém theo biénam két qua so tuyén.

+ Néu 9 hd so du tuyén lén hon £ chi tiéu duoc tuyen thi Kt gua so tuyén duoc danh $ theo
tha tu wu tién Kt qua chuy@n ménit cao xwéng thap.

c) Béo céo & qua so tuyén gri vé To thu ky caa Hoi ddng (phong B chic Can 1d) gdbm: danh
gia aia Tiéu ban; bai ging (thyi luong 15 tét); bai hrong din thi nghém (3 bai) Ga ngroi du tuyén
(c6 xac nn caa ngroi hudng din).

Buéc 4 Thi tuyén

- S5 lugng cac mén thi: 4 mén: Ki thrc chung, Chuyén mén, Ngiongit, Tin hoc.

- Thoi gian thi dr kién vao cac ngayirt21/10+ 24/10/2013.



